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NOTICE TO INDUSTRY
Temporary Interview Procedures

Clark County has developed a temporary online interview process. The step-by-step modified
process and instructions are explained on the next two pages.

If you have any questions or issues please do not hesitate to contact
DSEngineer@clarkcountynv.gov

Werner Hellmer, P.E.
Manager of Engineering
Clark County Department of Building and Fire Prevention



Pre-approval Interviews from Remote Locations

To meet the needs of inspectors who are unable to participate in a pre-approval interview at the building department due to current public health concerns, Clark

County is temporarily offering an E-interview option. The interview is identical in content but is instead performed on your own mobile device at your office and
is monitored by Clark County staff.

Agency inspection candidates shall meet the following criteria:

e The agency is responsible to verify the interview candidate possess a mobile device, desktop, tablet, laptop, or cellphone with a microphone, headphones,
and video camera

e The agency is responsible to provide the interview candidate with a closed-door room with no distractions. Only the candidate shall be allowed in the
interview room.

e Only code books and printed reference material shall be used during the interview, no digital files or documents are allowed. Other items such as writing
instruments, paper, notepads, audio/video recording devices, or similar items shall not be allowed in the interview room.

Clark County current pre-approval interview contain 3 sections:
0 Part1 - General QA program questions
0 Part 2 - Topic specific code questions

0 Part 3 - Plan Reading / Technical Specifications Review questions

This is how the E-interview option modifies our current TG-17 procedure:

1 Equipment
and Environment
Checklist

Mobile device with built-in:

e Microphone

e Headphones

¢ Video-Camera
QM to confirm these
requirements within inspector
device, and that an interview
room is accessible before
registering

‘I R‘
2 Submit your request

through the Citizen
Access Portal

This procedure and
requirements have not
changed. Submit your
request as usual per TG-17
procedures

3 Complete your
registration by
accepting the
calendar
appointment

This procedure has not
changed, the only difference is
that we required for you to
“accept” the WebEx/outlook
invitation in order to receive
the E-interview access
information, and a digital file
with instructions step by step.
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4 E-Interview

e Candidate will show his/her
state ID to the camera
before interview
commencement.

e The E-interview will only
cover Part 1 and Part 2.

o All reference material shall
be visible to the proctor
during the whole interview
duration.

e Interviewee is not allowed
to take notes or mark
reference material/codes.

5 After the
interview

Upon the panel assessing the
interview results the candidate
will obtain one of (3) different
outcomes:

1.A field audit is required in
order to complete the
approval.

2.A conditional approval will be
granted. The candidate has (6)
six months to complete the
plan reading section of the
interview. If enforcement is
issued to the during that time,
the conditional approval will
be revoked.

3.Disapproval



E-Interview Instructions: there are (2) ways to access the E-interview room

2" Click “Joint Meeting” button

1°t Through your cellphone or
mobile device, download the
WebEx Application.
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3" Enter your meeting number or URL, this information shows when you open your
outlook calendar e-interview invitation, as listed below

1% on your desktop or laptop, open the outlook invitation and

click “Joint Meeting” button
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Webex meeting scheduled: Item QM Interview with IP-00421 Edilberto Abonce with Kleinfelder

Organes Cisco Websex < messenger@weber coms

Time Monday, April 13, 2020 800 AM-5:30 AM

Locat eenWICIMEC o
Bespond W Beeept 7 Tenkatve ¥, Dechne

You are the host for this Webex meeting.
When il's e, start your Webex meeting here
Meeting number (access code) 962 965 BA0
Meebing password. hayhshKNZZS

Host key. 582825

Monday, Aprl 13, 2020
B.00am | (UTC-OF00) Faclhc Time (US & Canada) | 1 hr 30 mins

Cancel Join Meeting

Carla Palma invites you to join this Webex meeting.

Meeting number (access code): 962 965 840
Meeting password: hAyMshKN225
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Monday, April 13, 2020

8:00 am | (UTC-07:00) Pacific Time (US & Canada) | 1 hr 30 mins

Meeting Number or URL

If you are invited to a Personal Room, you can enter
the URL

company.webex.com/meet/username

Your name

Email address

For EM/QM interviews a separate laptop or desktop shall be
available to use upon completion of the interview™:

If you encounter any technical issues or difficulties during the
logging in process, please contact us directly at (702) 249-

4209 or (702) 455-8097.
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